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Teacher’s Recommendation Form

Instructions to students:
Please complete Section 1 of this form to indicate the identity of your referee and sign your name at the bottom. After completing Section 1, please send the form to your referee for recommendation. You are also required to indicate your desire of being recommended by filling in Section 2 in the submission Google form.

Instructions to referees:
An applicant submitting a piece of academic work to the Undergraduate Journal of HSUHK has listed you as a reference in his/her application. The editorial board would like to hear your assessment of the quality of this student’s work.

This recommendation form will be kept strictly confidential and is only for the purpose of primary selection. A candid evaluation of the applicant will surely facilitate our selection process. Please submit the recommendation form via email directly to ugjournal@hsu.edu.hk with this subject line: “Confidential: Teacher’s Recommendation for submission”. 


SECTION 1 – To be completed by Student

Personal Particulars
Name of student: ______________________ Student ID: ______________________
Major/programme: ______________________ Mobile no.: ______________________

Reference
Name of Referee: ______________________  
Department/School: ______________________ Position: ______________________
Email Address: ______________________ Office Tel No.: ______________________


I, the undersigned, hereby agree to waive my right of access to this recommendation form after completion by my referee named above. I also understand and agree that I am responsible to follow up with my referee on completion and submission of the recommendation form.

Signature of Student: ______________________ 		Date: ______________________ 

SECTION 2 – To be completed by Referee


1. Are you the instructor/assessor of the academic work submitted by the applicant?
☐Yes				 ☐No 

2. How would you rate his/her submission in the following areas? (highest 5, lowest 1)
	
	1
	2
	3
	4
	5

	Novelty & Originality
	☐
	☐
	☐
	☐
	☐

	Academic Rigor
	☐
	☐
	☐
	☐
	☐

	Language and Expression
	☐
	☐
	☐
	☐
	☐

	Formatting and Citations
	☐
	☐
	☐
	☐
	☐



3. Would you recommend his/her work to the selection committee?
I would highly recommend / recommend / not recommend the above applicant to the selection committee.

4. What aspects of his/her work most impress you? Please write one to two sentences. (Optional in case of non-recommendation)
	______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





Signature of Referee: ______________________ 		Date: ______________________

For referee, please submit this recommendation form on or before 5pm, 4 June 2021 (Fri) via email to ugjournal@hsu.edu.hk.
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